THE ELLIS CE PRIMARY SCHOOL
HOLIDAY FORM
Request for Leave of Absence for Family Holiday in Term Time.

School can authorise 10 days holiday absence per academic year, however, at certain times of the year holidays will not be authorised (see reverse). 
Please note, holidays taken in term time are discouraged as this often affects a child’s progress and attainment. 
I request authorisation for my child:
……………………………………………………..…..……………………………………………………………………
To be absent from: ……/……/………… returning on: ……/……/……………
Reason for absence:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..………………………………………………………………………………………..
Signed …………………………………………………………….……… (parent / carer)
For office use
The above request is authorised.

Signed …………………………………….…………………
             Date ……………………
Unfortunately, the above request cannot be authorised.

Please see the guidelines on the reverse.

Signed ………………………………………………………
              Date ……………………

Following Government Guidelines holidays will not be authorised if:

1. 
The holiday is planned for the first half of the Autumn term.

2.
The holiday is planned for a Year 6 child in SATs week.

3. 
The holiday is planned for a Year 6 / Year 2 child in SATs  preparation.

4. 
The child’s attendance will fall below 92%.

5.
 Internal assessments are to take place at the time.
Please note:
Year 6 SATs will take place week commencing 14th May 2012 for one week.

Year 2 SATs normally take place between May and June.

Thank you.

Pam Randall

Headteacher

